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1. Introduction

The web part of the Vitextra Quick Filter makes it possible to filter data in lists and libraries
of SharePoint documents with a single filter field.

The web part of the Vitextra Quick Filter is based on the Microsoft SharePoint platform and
is compatible with SharePoint Foundation 2010/2013 and SharePoint Server
2010/2013/2016/2019.

This document contains all the necessary information for Vitextra Quick Filter installation,
activation, and setup:

e Product description

e Productinstallation

e Component activation

e Frequently asked questions

Copyright © 2020 Vitextra. All rights reserved. www.vitextra.com
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2. Product description

Vitextra Quick Filter makes it possible to filter data within SharePoint Lists and Document
Libraries with a single field.

2.1 Single filtering field

Quick Filter is a single field for filtering data by selected columns. This saves page space and
makes the filtering process more efficient.

2.2 Populate filter with URL parameter

Quick Filter allows you to initiate a filter field with the value specified in the URL parameter.

Copyright © 2020 Vitextra. All rights reserved. www.vitextra.com
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3. Installation

3.1 Installer

On the product download page (https://vitextra.com/en/downloads), download the
respective installer and save it to one of the web servers of your SharePoint farm.*

3.2 SharePoint services

Before installation, make sure that the following Windows services are started and running
on the SharePoint web server where you want to install the Quick Filter:

e SharePoint Administration
e SharePoint Timer Service

L Services — O X

File  Action View Help

e | EHEd=z HE > nn

% Services (Local) Name Description Statl:s Startup Type Le/#
% Server Support-sfil... Running  Automatic (T... L
&k SharePoint Administration Performs ad... Running  Automatic I Le
&} SharePoint Search Host Controller Performs h...  Running  Automatic D
<% SharePaint Server Search 16 A&lminist&rs... Running Mwl D
5k SharePoint Timer Service Sends notifi..  Running  Automatic I D
‘& SharePoint Tracing Service Manages tr..  Running  Automatic Le
-\,‘.“-,:)_;Shell Hardware Detection Provides no... Running  Automatic Le
-\,‘.‘:ﬁ SOL Server (MS5CQL5ERVER) Provides ste... Running  Automatic |
-..‘.‘,} S0L Server CEIP service (MSSQOLSERVER) CEIP service... Running  Automatic N
-..‘.‘,} SQL Server VS5 Writer Provides th..  Running  Automatic Le
-..‘.‘,} State Repository Service Provides re..  Running  Manual Le
-..‘;:?;St-:-rage Service Provides en...  Running  Manual (Trig... Lt
Q;SysMain Maintains a... Running  Automatic Lt
-..‘.}'? Systern Event Motification Service Monitors sy.. Running  Automatic Lt
-..‘.‘;5 Systermn Ewvents Broker Coordinates.. Running  Automatic (T.. L
\‘:-‘:?;Task Scheduler Enables a us.. Running  Automatic Lt
-..‘.‘-;ETCP/IP MNetBIOS Helper Provides su..  Running  Manual (Trig.. L
-.S;_‘;Themes Provides us.. Running  Automatic Lt
-..‘_‘;;_‘;Time Broker Coordinates.. Running  Manual (Trig.. Lt
(- >
Extended}\Standardf

! Vitextra installers are compatible with the following SharePoint versions: 2013, 2016, 2019.
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3.3 Required permissions

To install the Quick Filter, you need the following rights and permissions:

e Membership in the local administrator group
e Membership in the SharePoint farm administrator group

Copyright © 2020 Vitextra. All rights reserved. www.vitextra.com
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3.1Vitextra product installer

Unpack the installer and run Setup.exe?

I = | Extract Deplo
Haome Share View Compressed Folder Tools
<« v > ThisPC » Local Disk (C:) » Deploy » v D Search Depl
Name - Type Size
Vitextra_ListFilter_202001 File folder
Vitextra_ListFilter_2020C1 Compressed (zipp... 5,396 KB

| B = | Vitextra_ListFilter 202001

Home Share View

u i < Local Disk (C:) » Deploy » Vitextra_ListFilter_202001

-

MName Type Size
Data File folder
en-Us File folder
AP Setup Application 1,038 KB

Note

If you have failed to run Setup.exe, right-click on it and select Run as Administrator in the context
menu.

Once the installer has been started, the greeting screen appears.

2

The Vitextra product installer is not localized and supports English only.
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List Filter

List Filter @
Welcome to List Filter setup wizard

This setup wizard will install and deploy List Filter to your SharePoint farm.
The following services may be reset during installation:

Internet Infomartion Services (1)

SharePoint Timer Service

MNext Cancel

Click Next to start the system and installer check process.
Note
Most often, you can just click Next when installing Vitextra products to accept default settings.

Once the system is checked, click Next.

List Filter
System Check @
Checking if List Filter can be installed

SharePoint is installed

You have permission to install List Filter
SharePoint Administration Service is up and running
SharePoint Timer Service is up and running

Core Component package presented

Core Component not installed

List Filter package presented

LU T O O O T

List Filter not installed

A11 checks succeeded. Please click Next to proceed with the
installation

Previous MNext Cancel

Read carefully and accept the terms of the end-user license agreement. Then, click Next.
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List Filter
End-User License Agreement @
Please read the following license agreement carefully
- Ll
End-User License Agreement ("Agreement”)
Please read this End-User License Agreement ("Agreement") carefully before clicking
the "I Agree" button, downloading or using the software ("Application”).
By clicking the "I Agree" button, downloading or using the Application, you are
agreeing to be bound by the terms and conditions of this Agreement.
This Agreement is a legal agreement between you (either an individual or a single
entity) and Vitextra SIA and it governs your use of the Application made available to
you by Vitextra SIA,
If you do not agree to the terms of this Agreement, do not click on the "I Agree”
button and do not download or use the Application.
v

I accept the terms in the License Rgreement

Previous MNext Cancel

Select the SharePoint web applications where you want to install the Quick Filter and click
Next to start the installation.

List Filter

Web Application Deployment Target @
Please select one or more web application to deploy List Filter solution

Available web applications:

Previous MNext Cancel

Wait until the installation is complete.
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List Filter

Installation @
Please wait while the solution is installed

Waiting for List Filter solution deployment

Previous MNext Cancel

Once the installation has been completed, click Finish to close the product installer.

List Filter

Installation @
Please wait while the solution is installed

Success

Previous MNext Finish

Copyright © 2020 Vitextra. All rights reserved. www.vitextra.com
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1. Product activation

Open the My Products page on the vitextra.com website and sign in to view the list of your
purchased products and their activation keys.

X

Quick Filter

Be6-yactk ansa 6eicTpoi dunsTpaumm gaHHbix SharePoint

Knroy AKTHBMpOBaH Wnentudnkatop @epmbl

Copy any of the Quick Filter product keys that has not been activated yet.

Open the SharePoint Admin Center and click on the Products link in the Vitextra section.

Fe g e S
Moni

P tor Apps
Configure hybrid OneDrive and Sites features :09‘\ Configuration Wizards
A —

Select Quick Filter in the list of installed products:
Products
Product Version Release Status Expired
Document Auto Title 1.0.0.0 202001 Trial 1/27/2020
List Filter 5.2.00 202002 Trial 1/24/2020
Quick Filter 1.1.00 202001 Trial 1/27/2020

Paste the copied key in the Product Key field and click Activate:

Copyright © 2020 Vitextra. All rights reserved. www.vitextra.com
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Quick Filter

Cratyc

K/H0U NpoAyKTa

Beeaute 25-3HauHbli KAMOY NpogykTa

OddnaitH aKTMaawms

MpofHaa eepciA

Knwou:
9HIGH-GLYLT-27XHS-6EMEQ-68QTD

[ Aknenpesats oddaaiin

AKTMBENDOBaTE

12

If activation has been successful, the product status will be automatically changed to

Activated.

Quick Filter

Craryc

AKTMBMpOBaH
MpOoAYKT 2KTHEHROBAH. JONOAHUTENLHEIX AeiicTENii He TpedyeTca

3aKpeiTe
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5. Quick Filter setup

5.1 Site collection features activation

Before using the Quick Filter, you need to activate the following site collection features.
Open the SharePoint website where you want to use the Quick Filter.

Go to site settings (Settings — Site Settings):

o ? System Account ~

Shared with... SHARE Yy FOLLOW # ET [
Edit page th this site be]
Add a page
Add an app

REMOVE THIS '
Site contents

Change the look
Site settings

Getting started

On the Site Settings page, click on the Site Collection Features link in the Site Collection
Administration section:

Site Collection Administration
Recycle bin

Search Result Sources

Search Result Types

Search Query Rules

Search Schema

Search Settings

Search Configuration Import
Search Configuration Export
Site collection features
Site hierarchy

Site collection audit settings
Audit log reports

Portal site connection

All Vitextra visual components use shared resources contained in the following feature:
Vitextra: Assets. If this site collection feature is not activated, click Activate:
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Vitextra: Assets

Activate

Assets manager for Vitextra Ul components

To activate the Quick Filter, click Activate next to Vitextra: Quick Filter:

§ Vitextra: Assets i
m _ Deactivate Active
Assets manager for Vitextra Ul components
Vitextra: List Filter i
Y Deactivate Active

Find information in SharePoint Lists and Document Libraries

% Vitextra: Quick Filter

Web part to filter data with a single text box

Activate

5.1 Adding the web part to a page

Go to the page where you want to add the Quick Filter web part to. You can use any website
page, including a page of the list or library document representation.

Enter the edit page mode Settings — Edit Page):

System Account ¥

Shared with... ) SHARE ¥y FOLLOW O,
—_— Edit page th this site el

Add a page
Add an app
Site contents

First Name  Ger Change the look

Crimsen Fer Site settings GEJ4BRE57271

Fuscia Fer H9BETTAD69629

. Getting started
Violet Fer Z2BNT711637305
sl L. il CANAAAC,IDRAZOIDIAD

Click Add Web Part to open the web part selection dialog:

SharePoint

System Account ~

) sHARE ¥y FOOW T

BROWSE MG
Stop Editing Edit Title Ba
- pert opertie:
Edit Note
Home Main

Documents

Site Contents

Add a Web Part

# EDIT LINKS .
cars

All items

(® new item or edit this list

Find an item

Copyright © 2020 Vitextra. All rights reserved. www.vitextra.com
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Note

If you are adding the Quick Filter web part to a wiki page, open the web part selection dialog by
positioning the cursor at the location where you want the web part to be added to, and click
Insert — Web Part on the ribbon.

On the web part addition panel, select the Vitextra category, select Quick Filter in the list of
web parts, and click Add:

SharePoint ? System Account
BROWSE PAGE | FILES LIBRARY MNSERT | WEB PART | 0:-: SHARE {:? FOLLOW [EI]
(] L
4
Stop Editing Edit Workflows  Edit Mobile | Make Title Bar
- riies Page~ Homepage Properties
Edit hanage Share & Track Approval Woriflow Page Actiol ags an
Categories Parts About the part
[ Filters " R . .
forms Lt Filte Quick Filter
Eg For e
. - ¥ Quick Filter ~ Web part to filter data with a single text box
£ Media and Content -
Eg Search
3 Search-Driven Content
Eg Social Collaboration
Eg Vitextra
»
Upload a Web Part
plo T Add part to: pMain ¥
R Ad Cance

5.1 Quick Filter connection to a list/library

To use the Quick Filter, you need to connect it to a web part of the document list or library
representation. For this purpose, select Connections — Send Filter Provider to in the context
menu and select the web part name which data should be filtered:

Add a Web Part 1

¥ Quick Filter =
Minimize
) Close
Documents
X Delete
@ New 1 upload 2 sync v
(4 Edit Web Part
All Documents == Find a file Do d
— Send Filter Provider To * Connections ¥
v [0 Name e
I_Ef_ List Filter. Administrator Guide weo  List Filter, Administrator Guide @ Hew

Click Finish in the popup box:
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Select the connection type for Cars.

Connection Type: | (Get Parameters From ¥ |

e | Finish

Exit the page edit mode by clicking Stop Editing in the toolbar.

BROWSE PAGE INSERT

ersions N I,
EB = B
<4

Permissions
Stop Editing dit E-maila Popularity Approve Reject  Workflows  Edit Mobile Ilake Title Bar
A Properties Delete Page Link rends Page~ Homepage Properties
Edit \ Manage Share & Track Approva Wilorkflow Page Actions

Copyright © 2020 Vitextra. All rights reserved. www.vitextra.com
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5.1Selecting fields for filtering

Open the field selection dialog by clicking

Documents

| | NV Clear Filter &

@ New 1 upload s Sync ) Share ore W 1

In the field selection dialog specify the fields that should be used for filtering.

ﬁ
Columns g X

Column

D

Content Type
Created
Created By
Modified
Modified By
Checked Out To
Mame

Chack In Comment

ODooogoogood

Title

Click Save to close the column setup dialog.

Apply Filter Changes saved

After saving, refresh the page to view the changes.
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Note:

If no columns are selected, then filtering will be carried out by the ID field.

Copyright © 2020 Vitextra. All rights reserved. www.vitextra.com
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6. Uninstalling

To uninstall the Quick Filter, run the Vitextra product installer and select Uninstall:

List Filter
Solution is already installed @
Please select the operation you wish to perform

List Filter is already installed. What woud you like to do?

O Upgrade

Upgrade List Filter to a newer version

(® Uninstall

Retract List Filter from all web applications and delete it

Previous MNext Cancel

Click Next and wait until the deinstallation process is completed.
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7. Frequently asked questions

Do you offer a trial period for the Quick Filter?

Yes. We offer free trial period of 14 days for each Vitextra product without any functionality

limitations.

Which browsers does the Quick Filter support?

Vitextra products support the following browsers:

Microsoft Edge
Google Chrome
Firefox

Safari

Do | have to reinstall the Quick Filter to activate it?

No. Activation does not require reinstalling the product.

Do | have to reinstall the product when adding/removing servers from the SharePoint

farm?

No. Each Vitextra product is activated on the farm level. It does not matter how many servers
or users your farm has.

Do | have to activate the Quick Filter when migrating to new SharePoint versions?

You will have to activate the Quick Filter when changing the SharePoint farm identifier.
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